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Risk Assessment Lone Working
Please complete this risk assessment for church activities as appropriate. Many church activities may be covered under a single risk assessment, however organisers and leaders should ensure that church activities are covered by a risk assessment.

In completing this, you should consider:
· What risks are reasonably possible, not every possible outcome, but also do not exclude things you think are unlikely if they are high severity.
· Do you need to do a walk round to consider risk, rather than a desktop exercise?
· How will you communicate any risks to leaders, helpers and participants and ensure they understand any mitigation?
· What are the likelihood and severity of risk (after mitigation)

Please send a copy of this risk assessment to the Health and Safety team: healthandsafety@standrewschurchbw.org.uk 

	RISK
(Describe the risk, where relevant include locations and how the risk may happen)
	Mitigation
(What is being done to reduce the likelihood and/or impact of this risk as well as what action will be taken fi this risk happens)
	How likely is this risk?
(High, Med, Low)
	What is the severity of harm if it happens? (High, Med, Low)

	Example: Wires running across the hall to power a screen are a trip hazard from the socket to the screen.
	Secure the wires to side of the room and ensure where they cross the floor they are covered securely and will not move. Ensure they are clearly visible. If there is a trip, first aid kits and first aiders will be present.
	Low
	Med

	Slips, trips, and falls — uneven floors, steps, clutter, or carrying items alone
	• Keep walkways clear
• Ensure good lighting
• Store items safely
• Avoid carrying heavy loads alone
	Low
	Mild to Moderate

	Medical emergency while alone — sudden illness, fainting, injury
	• Keep mobile phone accessible
• Agree check‑in/check‑out system with colleague
• Ensure first aid kit is available
• Provide emergency contact list
	Low
	Severe

	Security risk from intruders or unexpected visitors — open church buildings can attract unknown individuals
	• Ensure working lock on office door that can be locked from the inside
• Use door viewer or window before opening
• Ensure secretary knows how to summon help
	Medium
	Moderate to Severe

	Working in isolated areas — quiet building, limited visibility from outside
	• Ensure secretary works in main office rather than remote rooms
• Keep internal doors open where appropriate
• Maintain external visibility (e.g., blinds open during daylight)
	Medium
	Moderate

	Fire risk — electrical equipment, heaters, paper storage
	• Keep exits clear
• Ensure secretary knows evacuation procedure
• Avoid leaving equipment running unattended
• Maintain PAT testing
	Low
	Severe

	Manual handling injuries — moving boxes, files, or supplies alone
	• Provide trolleys or wheeled storage
• Train in safe lifting techniques
• Avoid lifting heavy items without assistance
	Low
	Mild to Moderate 

	Use of office equipment — risk of minor injury or electrical fault
	• Provide training on equipment
• Keep cables tidy
• Ensure regular maintenance
	Low
	Mild

	Personal safety when locking/unlocking building — dark evenings, isolated entrances
	• Install external lighting
• Encourage arrival/departure during daylight where possible
• Provide personal alarm if needed
	Medium
	Moderate

	Data protection risks — confidential information accessible when alone
	• Lock filing cabinets
• Use password‑protected systems
• Ensure office is locked when unattended
	Low
	Moderate
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