[image: ]




Risk Assessment Church Hall Events
Please complete this risk assessment for church activities as appropriate taking place in the Ivel Room, St John’s room and/or Chapter House. Many church activities may be covered under a single risk assessment, however organisers and leaders should ensure that church activities are covered by a risk assessment.

In completing this, you should consider:
· What risks are reasonably possible, not every possible outcome, but also do not exclude things you think are unlikely if they are high severity.
· Do you need to do a walk round to consider risk, rather than a desktop exercise?
· How will you communicate any risks to leaders, helpers and participants and ensure they understand any mitigation?
· What are the likelihood and severity of risk (after mitigation)

Please send a copy of this risk assessment to the Health and Safety team: healthandsafety@standrewschurchbw.org.uk 

	RISK
(Describe the risk, where relevant include locations and how the risk may happen)
	Mitigation
(What is being done to reduce the likelihood and/or impact of this risk as well as what action will be taken fi this risk happens)
	How likely is this risk?
(High, Med, Low)
	What is the severity of harm if it happens? (High, Med, Low)

	Example: Wires running across the hall to power a screen are a trip hazard from the socket to the screen.
	Secure the wires to side of the room and ensure where they cross the floor they are covered securely and will not move. Ensure they are clearly visible. If there is a trip, first aid kits and first aiders will be present.
	Low
	Med

	Slips, trips, and falls — increased footfall, bags, coats, uneven floors
	• Keep walkways clear
• Provide signage for steps
• Ensure good lighting
• Regular floor checks during events
	Medium
	Mild to Moderate

	Overcrowding — large public attendance, limited space in hall
	• Monitor capacity
• Use ticketing where appropriate
• Provide stewards to manage flow
• Keep exits unobstructed
	Medium
	Moderate to Severe

	Fire risk — electrical equipment, catering, decorations
	• Ensure fire exits are clear
• Provide trained fire marshals
• Keep decorations away from heat sources
• Maintain PAT‑tested equipment
	Low
	Severe

	Evacuation challenges — mixed‑age and mixed‑ability attendees
	• Create event‑specific evacuation plan
• Assign stewards to assist disabled/vulnerable people
• Keep accessible routes open
• Maintain accurate attendance count
	Low
	Severe

	Safeguarding concerns — children and vulnerable adults present in a public setting
	• Follow safeguarding policy
• Ensure DBS‑checked volunteers present
• Provide clear supervision for children’s areas
• Maintain two‑adult rule for any child‑specific activity
	Medium
	Severe

	Access to upstairs storage area — risk of falls or access to hazardous items
	• Keep door locked
• No public access permitted
• Store hazardous items securely
	Low
	Severe

	Toilet supervision risks — multiple toilets, mixed‑age public use
	• Regular checks by stewards
• Clear signage
• Ensure disabled toilet remains accessible
• Safeguarding‑appropriate supervision for children’s groups
	Medium
	Moderate to Severe

	Food hygiene risks — refreshments, catering, allergens
	• Follow food hygiene guidance
• Provide allergen information
• Maintain clean preparation areas
• Ensure volunteers are briefed on safe handling
	Medium
	Moderate

	Medical emergencies — large public attendance increases likelihood
	• Ensure first aider present
• Keep first aid kit accessible
• Provide clear signage for emergency exits
• Maintain emergency contact procedures
	Medium
	Moderate to Severe

	Behavioural incidents — conflict, disruptive behaviour, intoxication at public events
	• Ensure volunteers are briefed on actions as appropriate.
• Remove individuals safely if necessary, call police if necessary but cannot be done safely.
• Record significant incidents
	Medium
	Mild to Moderate

	Accessibility barriers — disabled attendees unable to access facilities or activities
	• Provide accessible seating
• Keep ramps and routes clear
• Offer assistance sensitively
• Ensure disabled toilet is unlocked and unobstructed
	Medium
	Moderate

	Electrical hazards — temporary equipment, extension leads
	• Use PAT‑tested equipment
• Tape down cables
• Avoid overloading sockets
• Provide cable covers in public areas
	Low
	Severe

	Entrances and exits — risk of children wandering off or unauthorised access
	• Keep external doors monitored
• Use volunteers at key points
• Provide clear signage
• Lock unused entrances
	Medium
	Severe

	Infection control — large gatherings increase transmission risk
	• Provide hand sanitiser
• Clean high‑touch surfaces
• Encourage good hygiene
• Follow current public health guidance
	Medium
	Mild to Moderate
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